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INTRODUCTION

T he rules and legislation for the PhD programme at the Graduate 
School consist of the Common rules for the PhD programme at 

UCPH and the supplementary rules at SUND. We advise you to read the 
guide to get an overview of the PhD study at SUND.

At the Graduate School homepage you can find more specific informa-
tion on how to apply, what you should remember during the PhD study 
programme and how to plan your thesis and defence.

Visit our 
website

http://healthsciences.ku.dk/phd/


4

CONTENT
ENROLMENT AND COMMENCE-
MENT OF STUDIES

1.1 ENROLMENT ....................................... ... 6
1.2 INTEGRATED MASTER’S AND PHD PRO-
GRAMME ................................................. ... 9
1.3 APPROVAL OF CREDIT TRANSFER ........
...10
1.4 PART-TIME STUDY ............................... . 11
1.5 LEAVE OF ABSENCE ............................ . 12
1.6 EXTENSION OF ENROLMENT  
PERIOD ..................................................... . 13
1.7 SUPERVISION, APPOINTMENT OF SUPERVI-
SOR(S) AND CHANGE OF SUPERVISOR(S) .. . 14
1.8 THE PHD PLAN .................................... . 16

2. CONTENTS OF THE PHD PRO-
GRAMME

2.1 THE RESEARCH WORK ........................ . 18
2.2 COURSES ............................................ . 18
2.3 TEACHING ACTIVITIES AND KNOWLEDGE 
DISSEMINATION ........................................ . 20
2.4 PARTICIPATION IN OTHER RESEARCH EN-
VIRONMENTS ............................................ . 22

3. REGULAR ASSESSMENTS

3.1 ASSESSMENTS .................................... . 24
3.2 RECTIFYING PROBLEMS AND TERMINATI-
ON OF ENROLMENT .................................. . 25
3.3 SATISFACTORY COMPLETION ............. . 25

4. PHD THESIS, DEFENCE AND 
AWARD OF THE PHD DEGREE

4.1 REQUIREMENTS FOR THE PHD  
THESIS ...................................................... . 26
4.2 ASSESSMENT COMMITTEE .................. . 29
4.3 PRELIMINARY ASSESSMENT AND ANY 
REVISION .................................................. . 30
4.4 ANNOUNCEMENT OF DEFENCE .......... . 31
4.5 POSTPONEMENT OF DEFENCE ............ . 32
4.6 DEFENCE ............................................ . 32
4.7 AWARD OF THE PHD DEGREE ............. . 33
4.9 SUBMISSION OF THESIS WITHOUT PRIOR 
ENROLMENT ............................................. . 36
4.10 DOCUMENTATION OF THE PHD PRO-
GRAMME AND THE PHD DEGREE ............. . 37
4.11 ARCHIVING AND ACCESS TO THE THE-
SIS ............................................................ . 37

5. APPEALS, EXEMPTIONS, ECT

5.1 APPEALS PROCEDURE ......................... . 38
5.2 EXEMPTIONS ...................................... . 38

6. EVALUATION

7. FINANCIAL ASPECTS

8. INTERIM PROVISIONS

9.1 GENERAL RULES ................................. . 42
9.2 OBJECTIVE AND SCOPE ...................... . 42



5

FURTHER INFORMATION 

At healtsciences.ku.dk/phd you can find 
information and forms for your PhD 
study, eg. enrolment, PhD project, thesis 
and defence. 

USE OF TERMS 

University of Copenhagen uses: 
PhD School - PhD Comittee - ongoing 
assessments

The Graduate School uses:
Graduate school - PhD Study Board - re-
gular assessments

9. GENERAL INFORMATION

9.3 ORGANISATION OF THE PHD PROGRAM-
ME AT THE UNIVERSITY OF COPENHAGEN  . 43

http://healthsciences.ku.dk/phd/
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1.1 ENROLMENT

UCPH runs PhD programmes in 
the subject areas in which the Uni-
versity conducts research and has the 
authority to decide who to admit (see 
sections 2 and 6 of the PhD Order).

Decisions on admission and enrol-
ment are made by the head of the 
relevant faculty’s PhD school upon 
recommendation from the academic 
members of the PhD Committee. 
Potential PhD students must sub-
mit written applications. Decisions 
on intake are based on documented 
academic qualifications, the suitabi-
lity of the research project as a PhD 
project, how the project fits into 
the faculty’s academic profile and 
whether the necessary academic and 
financial resources will be available 
to complete the programme in an 
academically responsible manner. 
This does not necessarily include 
the salary of the PhD student, as the 
terms and conditions of employment 
fall outside the scope of these rules.

The PhD student is enrolled at the 
PhD school of the faculty in ques-
tion and is affiliated to the depart-
ment where the principal supervisor 
works. If the faculty is not organised 
in departments, the PhD student 
is affiliated to the same or research 
unit as the principal supervisor.

The procedures for enrolment and 
appointment (award of PhD scho-
larship) may take the form of a 
single process or separate proces-
ses. However, enrolment is contin-
gent upon the offer of a scholars-
hip.Each PhD school draws up its 
own procedure(s) for these matters. 

At the time of enrolment, the ap-
plicant must normally hold an 
academically relevant Danish ma-
ster’s degree or be able to docu-
ment equivalent qualifications, e.g. 
a master’s degree from a university 
abroad. Each faculty is free to deci-
de whether it will allow enrolment 
on a PhD programme while the stu-
dent concerned is still studying for a  
master’s degree. 2.2 below describes 
the special rules that apply for this.

Enrolment application forms 
are downloaded from the web-
site of the faculty concerned. 
All applications must include a 
preliminary PhD plan, including 
the intended research project, 
an academic curriculum vitae 
(where relevant including a list 
of any publications), a copy of 
the degree certificate (includ-
ing grades where available), the 
number of ECTS credits (whe-
re possible) and an account of 
how the student will be funded.
Non-Danish degree certifica-
tes not in Norwegian, Swedish, 
German, French or English must 

usually be accompanied by an autho-
rised official translation into Danish 
or English. Unless the faculty con-
cerned has stipulated different re-
quirements, an official description 
of the grading scale used must also 
be attached. Please also refer to the 
application forms. If the examination 
that qualifies the student for the PhD 
programme is from a non-Danish in-
stitution, the faculty can obtain a re-

ENROLMENT AND COMMENCEMENT 
OF STUDIES
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port from the Danish Agency for 
Higher Education (www.ufm.dk). 
If the application includes an eva-
luation by the Danish Agency for 
Higher Education, the evaluation 
must form the basis for decisions 
on whether the non-Danish qu-
alifications are sufficient for the 
PhD programme (see the Danish 
Assessment of Foreign Qualifi-
cations Act (Lov om vurdering af 

udenlandske uddannelseskvalifi-
kationer). 

Each faculty is also entitled to set 
requirements for English language 
tests for applicants from abroad. 
For example, the 3+5 scheme re-
quires students to pass the IELTS 
or TOEFL. Students must have a 
minimum score of 6.5 in IELTS, 

560 in the written TOEFL test 
or 83 in the online TOEFL test.

Under normal circumstances, a 
response to an enrolment appli-
cation can be expected within six 
weeks of the PhD School recei-
ving the application. If the appli-
cant is also applying for a scho-
larship, time for assessing the 
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scholarship application should also be factored in.
SUPPLEMENTARY RULES AT SUND

Enrolment 
Enrolment can take place during the whole year.  In 
case there is one or more external financial partners in 
the project, the application must include a descrip-
tion of the nature of such financial cooperation and 
any agreements on immaterial rights and publication.

The enrolment application must be signed/appro-
ved by:

• The PhD student
• The principal supervisor
• The primary co-supervisor
• The head of graduate programme
• The head of research centre or department at 

the faculty

The PhD student is responsible for submit-
ting the application, but the principal supervi-
sor shall assist with completing the application. 
The principal supervisor and the primary co-su-
pervisor furthermore confirm that the appli-
cation conforms with state-of-the-art research.

International applicants
Degrees issued by foreign universities have to be as-
sessed by the Danish Agency for Higher Education. 
The qualifications of international applicants are 
assessed on a case-by-case basis. Applicants whose 
principal language is not English must document 
that their oral and written English is at a satisfac-
tory level. This is done by passing the IELTS test 
or the TOEFL test before applying for admission.

Exemption may be granted to:

• Applicants from countries where English is the 
official language

• Applicants from EU/EEA countries
• Applicants who can document that English 

was the language of instruction during their 
BSc or MSc study programmes.

Applicants who have paid for a TOEFL or IELTS test 
can get the expenses refunded if they are later enrolled 
as PhD students at the Graduate School, if tests are ta-
ken in connection with the application for enrolment.

Language tests dating back more than two years are 
not accepted. A certified copy of the test result must 
be enclosed with the application for enrolment. 

Graduate programme 
All PhD students at the Faculty must be  affilia-
ted to a graduate programme and the name of the 
graduate programme must be stated in the appli-
cation for enrolment. The head of the program-
me must approve the affiliation. The PhD student 
can only be affiliated to one graduate programme.

Date of enrolment
The PhD student is enrolled on the first date of the 
month of approval at the earliest (or later if agreed 
upon). The PhD student will be affiliated with the de-
partment where the principal supervisor is employed.

Employment
Employment as a PhD student at the University can-
not take place before the PhD student receives the re-
gistration certificate from the Graduate School. This 
certificate serves as documentation for enrolment.

If the application is rejected
• The applicant is given one week to submit his 

or her comments on the assessment.
• The applicant has the option of revising the ap-

plication within one month and in accordance 
with comments received.

• If the applicant wishes to revise the applicati-
on, he or she must notify the Graduate School 
within one week.
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1.2 INTEGRATED MASTER’S AND 
PHD PROGRAMME

Some of the faculties at the UCPH offer students 
the option of starting on their PhD programme whi-
le enrolled on their master’s programme, e.g. on a 
4+4 or 3+5 programme. According to the PhD Or-
der, an integrated master’s and PhD programme of 
this type must ensure that the overall education is of 
the same extent and on the same level as other PhD 
programmes (see section 5 (2) in the PhD Order).

If the PhD programme starts before  completion 
of the master’s programme, the student is enrolled 
on both the master’s and the PhD programmes si-
multaneously. If the PhDprogramme is commen-
ced in connection with the master’s programme, the 
master’s programme must generally be completed 
no later than two years before the expiry of the pre-
scribed study period for the entire PhD programme. 

Students enrolled on the 4+4 scheme usually have to 
complete the master’s programme in two years. Stu-
dents enrolled on the 3+5 scheme usually have to 
complete the master’s programme in three years.

If a student withdraws from the PhD before completion of 
the master’s programme, the individual concerned must 
be given the opportunity to complete the master’s degree.

SUPPLEMENTARY RULES AT SUND

4+4 and 3+5
In order to enrol on the 4+4 or 3+5 programme 
the applicant must have a project, funding and 
a supervisor. In order to be considered the appli-
cant must address the Graduate School with a 
written recommendation from the supervisor end-
orsing the project as a 4- or 5-year PhD project. 

If the applicant is admitted on the 3+5 program-
me on the basis of a bachelor degree, the appli-
cant must also apply for admission to a masters 
programme at the University of Copenhagen. 

If the applicant is admitted to the 4+4 program-
me on the basis of a bachelor degree and one 
year of master's programme studies, the appli-
cant must in most cases obtain an approval from 
the relevant master's programme study board. 

Applications must be approved by the Head of the 
Graduate School.
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1.3 APPROVAL OF CREDIT TRANSFER

When applying for enrolment on a PhD program-
me, it is possible to apply for approval of well-docu-
mented, previously acquired competencies (credit 
transfer) and have them incorporated into the PhD 
programme. Applications for credit transfers are sub-
mitted to the relevant faculty PhD Committee. The-
se committees draw up guidelines for the procedure.

Reimbursement of course fees
Paid course fees are refundable for PhD courses 
completed less than six months before enrolment. 
If approved, students may be refunded DKK 1,500 
per ECTS credit, according to the general rules 
for reimbursement of course fee. Reimbursement 
for up to two courses from other providers may be 
granted. The Graduate School will reimburse the 
course fees but not accommodation or travel costs.

Conferences and congresses
Conference and congress attendance cannot be ap-
proved as course participation, but it may be consi-
dered as a dissemination activity if the PhD student 
has contributed actively.

Credit transfer for scientific articles
Applicants can apply for credit transfer for scientific 
articles published before starting the PhD study. The 
request for credit transfer must be included in the 
application for enrolment. Later requests for credit 
transfer cannot be accepted. Only published named 
articles can be considered. The publication date may 
not exceed three years from the enrolment date. 
Credit transfer cannot be given for article(s) that 
have been part of a thesis or a doctoral dissertation.

SUPPLEMENTARY RULES AT SUND

Applications for transfer of course credits can be 
submitted after enrolment.

• A maximum of 15 ECTS credits for courses 
may be transferred.

• Credit cannot be transferred for courses com-
pleted more than five years earlier.

• Credit transfer for courses completed during 
another study programme (e.g. Master’s Pro-
gramme, Specialist Training Programmes) is 
not possible as the ECTS credits have already 
been used for the preceding study programme.
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1.4 PART-TIME STUDY

A PhD programme is normally full-time and prescribed 
to three years of study (see section 4 of the PhD Order). 
Under special circumstances, it may, however, be part-ti-
me. The PhD Committee considers academic and study 
factors when ruling on applications to study part-time. 
Each faculty may draw up more detailed rules for part-ti-
me study, including transition from full-time to partti-
me during a programme. However, the PhD programme
must always account for at least 50% of working 
time, i.e. the prescribed period of parttime study can-
not exceed six years (excluding any leave of absence). 

Requests for enrolment as a part-time student may be 
based on the nature of the research project as well as on 
personal reasons. 

Requests for part-time enrolment from PhD students 
employed at the UCPH must be approved by the Dean. 
Decisions on part-time study must be coordinated with 
eventual UCPH employment. The transition to part-ti-
me enrolment involves adjustment and subsequent ap-
proval of relevant parts of the PhD plan (see 1.8 below).

SUPPLEMENTARY RULES  AT SUND

PhD students are initially enrolled as full-time stu-
dents. It is possible to apply for studying part-time 
after enrolment. PhD students registered for part-ti-
me study pay full tuition fees for the first three 
years and no tuition fees for the rest of the period.
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SUPPLEMENTARY RULES AT SUND

Leave of absence and long-term illness
PhD students must notify the Gradu- 
ate School if the PhD plan is delayed due to leave of 
absence or long-term illness. 
 
Leave of absence for employment reasons
Leave of absence may be granted if the employ-
ment is related to and can be expected to bene-
fit completion of the PhD project. Leave of ab- 
sence is not granted for ordinary work that is un-
related to the PhD student’s research project. The 
principal supervisor must sign the application.

Sick leave
In the case of sick leave, PhD students emplo-
yed at UCPH should contact the Human Re-
sources Department. PhD students who are not 
employed at the University of Copenhagen must 
follow the rules at their respective workplaces.

Maternity/paternity or adoption leave
In the case of maternity/paternity or adoption leave, 
PhD students employed at UCPH should contact 
Human Resources Department. For PhD students 
who are not employed at UCPH, leave is determi-
ned according to the individual employment terms.

The Graduate School must be notified of the com-
mencement date of the maternity/paternity or adop-
tion leave and of the duration of the leave. Different 
deadlines apply to mothers, fathers and adoptive 
parents.

Documentation of the maternity/paternity or 
adoption leave must be submitted to the Gradua-
te School, e.g. in the form of a copy of the perso-
nal maternity record or the child’s birth certificate.

1.5 LEAVE OF ABSENCE

The PhD Committee must be notified of any sta-
tutory leave of absence for childbirth/adoption/na-
tional service etc., and the PhD plan must be ad-
justed accordingly and then approved again. The 
remainder of this section refers solely to requests 
for leave of absence, not to statutory rights to leave.

It is possible to request leave of absence from the PhD 
programme for both academic and personal reasons. 
The request must be submitted in writing, stipulating 
the reason(s) and a statement from the principal super-
visor must be attached. The PhD Committee considers 
the academic and study-related factors. All decisions 
will be based on an individual evaluation and with due 
regard to the subsequent completion of the program-
me. Leave of absence is not usually granted for more 
than a total of twelve months. However, this does not 
apply to statutory leave for childbirth/adoption/ nati-
onal service, etc. Leave of absence automatically leads 
to a corresponding extension of the PhD programme.

The individual concerned does not have student status 
during the period of leave. This means that he or she is 
not allowed to play an active role in study-related acti-
vities during the leave and is not entitled to supervision, 
office space etc. Subject to agreement by all parties, the 
student may, however, participate in a planned course 
that is deemed significant to his or her PhD programme 
if the course is not expected to run again at a later date.

Requests for leave of absence from PhD students 
employed at the University of Copenhagen must be 
approved by the Dean. Decisions are reached in con-
sultation with the head of the PhD school. Decisions 
on leave must be co-ordinated with external employers.

In the event of leave of absence, the PhD plan must be adju-
sted accordingly and then approved again (see 2.8 below).
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1.6 EXTENSION OF ENROLMENT  
PERIOD

Students are usually enrolled in the PhD programme 
for a period of three years. Students whose studies are 
delayed may submit a request for extension of the enrol-
ment period to the PhD Committee. The request must 
be in writing, must explain the reasons and must inclu-
de a report from the principal supervisor. Any extension 
to enrolment on the grounds of delay is not allowed to 
lead to a corresponding extension of employment status. 

The faculties set the limits for extensions to enrolment 
and to part-time enrolment for those PhD students 
whose studies are extended beyond the normal study 
period. If the faculty agrees to extend a part-time en-
rolment, the maximum extension must be less than 
50% of the total time prescribed for the programme.

SUPPLEMENTARY RULES  AT SUND

The PhD student can apply for extension of the en-
rolment period up to 6 months at the time. The ap-
plication must be accepted by the principal supervi-
sor. In case of further extensions, the situation will be 
discussed with the principal supervisor and possibly 
also in the PhD Study Board. An extension of enrol-
ment does not imply an extension of employment.
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1.7 SUPERVISION, APPOINTMENT OF 
SUPERVISOR(S) AND CHANGE OF 
SUPERVISOR(S)

The PhD programme takes place under supervision. 
The PhD student has the right as well as the obligation 
to be supervised.

Each student has a principal supervisor for the entire 
duration of the PhD programme. The principal supervi-
sor is responsible for the whole PhD programme, which 
is planned in consultation with the student (see section 
8 of the PhD Order). 

The principal supervisor’s duties are described in 2.8 be-
low. Additional supervisors may be appointed during the 
programme and must possess qualifications in the relevant 
subject area (see section 8 (2), item 1 of the PhD Order).

The principal supervisor must have several years of ac-
tive research experience and must be employed at least 
at the level of associate professor 
or senior researcher. The princi-
pal supervisor must be a researcher 
in the relevant subject area, must 
work at the faculty and must have 
knowledge of the PhD programme.

The head of the PhD school ap-
points the principal supervisor and 
any supplementary supervisors ba-
sed on recommendations from his or 
her immediate superior (usually the 
head of department). The student is 
entitled to suggest potential supervi-
sors but the head of the school makes 
the final decision. The principal su-
pervisor is appointed when the stu-
dent enrols on the PhD programme.

PhD students whose research is 
mainly conducted at an institution 
or company outside the University 
should also have a supervisor from the 
institution or company in question. 

In addition to the principal su-
pervisor, PhD students with scho-

larships from the Industrial PhD scheme (industrial 
PhD students) must also have supervisors at the com-
pany employing them. This supervisor is appointed 
by the head of the PhD school in consultation with 
the company concerned. These supervisors must be 
qualified in the relevant field of research (see section 
27 of the PhD Order). Please also refer to the guide-
lines for the Industrial PhD programme at ufm.dk

The student may apply for a change of supervisor. Appli-
cations for changes must be in writing and stipulate the 
reasons. Following consultation with the relevant head 
of department, the head of the PhD school makes the 
decision. The supervisor must be consulted. In special 
circumstances, the head of the PhD school may change 
the principal supervisor without the student requesting it.

http://ufm.dk
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SUPPLEMENTARY RULES  AT SUND

Supervision
A PhD student must have at least two supervisors: 
A principal supervisor and a primary co-supervisor

Principal supervisor
The principal supervisor must be employed at the 
Faculty as either a professor, clinical professor, as-
sociate professor or clinical associate professor. It is 
mandatory for all principal PhD supervisors to parti-
cipate in a SUND Seminar on Responsible Conduct 
of Research.

Primary co-supervisor
The primary co-supervisor must have an academic le-
vel equivalent to at least associate professor, but does 
not have to be employed at the Faculty. The prima-
ry co- supervisor is obliged to have contact with and 
to supervise the PhD student at least twice a year.

Assessment of the academic 
level may take place, if ne-
eded, by submitting a CV, 
a list of publications and 
documentation of super-
visory experience, prior to 
or in connection with the 
application for enrolment.

Co-supervisor
A co-supervisor must have 
qualifications within the 
relevant academic field, 
but does not need to be 
employed at the Faculty. 
The co-supervisor is obli-
ged to have contact with 
and to supervise the PhD 
student at least twice a year.

Agreement on supervision
As part of the agreement on supervision, the stu-
dent and supervisor must meet and complete the 
expectation alignment sheet before or no later 
than three months after enrolment. The expecta-
tion alignment sheet serves to ensure that super-
visor and PhD student have aligned their expecta-
tions about the extent and nature of supervision.

Changing supervisor
The PhD student must state a reason for the 
change of supervisor. The application must be 
signed by the PhD student, the principal su-
pervisor, as well as the involved supervisors.

If the principal supervisor changes job during the 
student’s PhD programme, and is no longer emplo-
yed at the Faculty of Health and Medical Sciences, 
the PhD student must change principal supervisor.

Legal incapacity
Legal incapacity applies in cases where a supervi-
sor has e.g. a family relationship or any other close 
personal or financial relation to the PhD student. 
Supervisors are obliged to consider whether they 
are legally incapacitated. In cases of doubt, the su-
pervisor must always be considered legally incapa-
citated. If such legal incapacity exists or arises, the 
PhD Study Board must be notified and another 
supervisor must be found for the PhD student.

PhD coordinators
The PhD coordinators are appointed by the Gra-
duate School and may help the PhD student with 
problems or advice on subjects unrelated to the te-
chnical contents of the PhD, e.g. structure of the 
PhD thesis and problems with the supervisors.
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1.8 THE PHD PLAN

All PhD students at UCPH must have an appro-
ved PhD plan within three months of the start of 
their programme. This also applies to PhD stu-
dents who start work on their PhD program-
me while still studying for their master’s degree.

The PhD plan must contain at least the following (see 
section 9 of the PhD Order):

1. A timetable
2. An agreement on the type and scope of supervision
3. A plan for the PhD project
4. A plan for PhD coursework or other elements of the 

programme that resemble courses
5. A plan for participation in active research
6. A plan for teaching or other types of knowledge dis-

semination
7. Agreements on intellectual property rights if rele-

vant
8. A financial plan (budget for the project)

The agreement on the type and scope of su-
pervision must take into account the mutu-
al expectations of the student and supervisor(s).

If there is an external partner, a written agree-
ment must also be drawn up about financial aspe-
cts, intellectual property rights and publication. 
The agreement must be approved by the faculty.

The principal supervisor is responsible for drawing up 
the PhD plan and making sure it is kept up to date. 
The plan must be in writing, signed by the supervi-
sor and the student and approved by the head of the 
PhD school. The plan acts as a project management 
tool and should be detailed enough to form the ba-
sis for ongoing assessments. The plan is a dynamic 
document that has to be continuously updated e.g. in 
the event of major changes to the project, changes to 
time spent at other research environments/instituti-
ons, leave of absence etc. Major changes to the PhD 
plan must be approved by the head of the PhD school.

SUPPLEMENTARY RULES AT SUND

The PhD plan and enrolment
At the Graduate School, the PhD plan is part of 
the application for enrolment and it is thus ap-
proved in connection with enrolment. If the PhD 
plan falls short of satisfying the requirements, the 
Graduate School will identify these shortcomings 
by the time of the enrolment. Thereafter, the PhD 
student has three months from his or her enrol-
ment to rectify any shortcomings in the PhD plan.

Collaboration with external partners 
In cases where the PhD project involves collaborati-
on with external partners, a collaboration agreement 
(agreement on intellectual property rights) must be 
completed along with the enrolment application. 

Adjustment of the PhD plan
In the event of changes, the PhD plan must 
be adjusted and approved by the PhD stu-
dent and the supervisors. The revised PhD plan 
must be submitted to the Graduate School.
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Courses run by other providers in Denmark and abroad 
can also make up part of the PhD programme. Students 
need agreement in advance with the principal supervisor, 
and usually approval in advance from the PhD Com-
mittee, before taking part in these courses. The Faculty 
may draw up more exact guidelines for participation 
in courses run by course providers other than UCPH. 

The courses may be of a specific academic nature or 
of a general, research-relevant nature, e.g. writing ar-
ticles in English, research ethics or patenting. As men-
tioned in section 3.3 below, UCPH is obliged to offer 
all PhD students a course in knowledge disseminati-
on (see section 8 (3) of the PhD Order). Furthermo-
re, it is compulsory for all PhD students at UCPH 
to pass a course in ethics and good scientific practice.

Each individual faculty draws up additional rules for 
participation in courses, which usually includes ge-
neral courses, including the communications course.

For UCPH courses, the PhD student is entit-
led to have a certificate issued describing in bri-
ef the content and scope of the course and certi-
fying that the student completed it successfully.

The PhD programme comprises (see section 7 of the 
PhD Order):

1. Independent research under supervision (the PhD 
project)

2. Completion of PhD courses or other similar pro-
gramme elements corresponding to a total of ap-
prox. 30 ECTS credits.

3. Participation in active research environments, in-
cluding stays at other institutions (mainly abroad), 
private research companies, etc.

4. Acquisition of experience of teaching or other types 
of knowledge dissemination, which is related to the 
PhD project

5. A thesis based on the PhD project

2.1 THE RESEARCH WORK

The research project constitutes the main part of the 
PhD programme and serves as the basis for the thesis. It 
may be part of an independent project or an integrated 
part of a larger research project. If it is part of a larger 
project, the student’s contribution to it must be clear-
ly defined and structured in a way that complies with 
the objective(s) of the PhD programme, including its 
scope, scientific/academic content and independence.

2.2 COURSES

As mentioned in section 3 above, PhD students must 
complete coursework or other similar programme ele-
ments totalling approx. 30 ECTS credits, which corre-
spond to six months of study.

The PhD schools advertise PhD courses on their facul-
ty websites. The courses must be approved by the PhD 
Committee. 

SUPPLEMENTARY RULES AT SUND

Courses
A detailed course plan does not have to be in place 
by the time of enrolment. However, the PhD stu-
dent must draw up the course plan in collaboration 
with his or her principal supervisor. The Graduate 
School recommends that specialist courses consti-
tute the main part of the PhD student’s course ac-
tivities. 

2. CONTENTS OF THE PHD 
PROGRAMME
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Courses offered by the Graduate School
The Graduate School follows the rules and guide-
lines issued by the University of Copenhagen Re-
search Education Council (KUFUR) and the guide-
lines regarding “Open Market for PhD Courses at 
the Danish Universities”. PhD students have 80% 
of the seats on courses offered by their own faculty, 
while PhD students from other faculties at the Uni-
versity of Copenhagen and other Danish universiti-
es have 20% of the seats. 

All courses are free of charge for PhD students 
enrolled at Danish universities, except CBS. 
PhD students from foreign universities and 
other course participants must pay a course fee 
to participate in courses offered by the Gradu-
ate School. Exceptions are guest PhD students 
who can participate for free if seats are vacant. 

Mandatory courses
The Graduate School conducts a mandatory cour-
se entitled “Responsible Conduct of Research”. The 
PhD students must participate in this course within 
the first 12 months of their enrolment and the exam 
must be passed before conclusion of the PhD pro-
gramme. The exam amounts to 2 ECTS credits.

Courses offered by the individual graduate pro-
grammes may be mandatory to affiliated PhD 
student and ECTS credit for such courses may 
total 10 points. These courses may include 
summer schools. Furthermore, a department 
may require participation in specific courses.

Courses offered by other providers
Participation in courses offered by other providers 
must be approved by the PhD Study Board. This ap-
plies to all courses except those offered by other Da-
nish universities under the “Open Market” rules. A 
PhD student may receive reimbursement from the 
Graduate School to cover the course fee for up to 
two courses offered by other providers (DKK 1500 
per ECTS credit). However, this does not apply to 
courses identical to courses offered by the Graduate 
School. 

The PhD student must apply to the Graduate 
School for approval of courses and reimburse-
ment of the course fee. Applications are asses-
sed on a case-by-case basis.

Master’s courses, etc.
The PhD student may obtain approval to par-
ticipate in other course activities mentioned in 
the course plan, e.g. master’s courses. To ob-
tain such approval, an application with a cour-
se description and the specific goals for the cour-
se must be submitted to the Graduate School.

Congresses, annual meetings and confe-
rences
Participation in congresses, annual meetings 
and conferences is considered part of the PhD 
programme and cannot be approved as part 
of the course plan and it is not possible to ob-
tain reimbursement from the Graduate School.

ECTS calculation
Approval of ECTS credits is granted upon docu-
mentation for course participation (certificate). For 
ECTS credits obtained in connection with PhD 
courses the following applies:
 
One course hour results in 0.1 ECTS credits, sin-
ce a preparation factor of 1.5 is assumed. Con-
tact the Graduate School regarding calculation of 
ECTS credits gained from non-course activities.

Cancellation and absence fee
• Cancellations made up to two weeks before 

the course starts are free of charge.
• Cancellations made later than two weeks be-

fore the course starts will result in the  char-
ge of  an amount equalling the course fee for 
external students.

• Cancellation due to illness should be docu-
mented with a doctor’s certificate. In such 
cases, the course fee will not be charged.

• Students with less than 80% attendance can-
not pass the course and will be charged an 
amount equalling the course fee for external 
students.

• 100% absence from the course will result in a 
fee equalling the course fee for external stu-
dents. 
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2.3 TEACHING ACTIVITIES AND 
KNOWLEDGE DISSEMINATION

As part of the PhD programme, each student must 
acquire teaching experience and other types of know-
ledge dissemination related to the student’s PhD pro-
ject (see section 7 (2), item 4 of the PhD Order).

The scope of this requirement to the PhD program-
me is not specified in the PhD order and should not 
be confused with the appointing authority’s duty 
to offer employed PhD students 840 hours of work 
for the appointing authority, which often involve 
teaching (see section 7 (2), item 2 of the PhD Order). 

In relation to the collective bargaining agreement, the 
appointing authority has the duty to offer the PhD stu-
dent work corresponding to 840 hours for the appoin-
ting authority when employed for three years full time. 
The appointing authority is furthermore obliged to pay 
the PhD student a full wage regardless if the appointing 
authority does not make use of the 840 hours. The PhD 
student has the opportunity in consultation with the uni-
versity to get the amount of the 840 hours reduced or repe-
aled in exchange for a proportionally reduction in wage. 

In case of employment for a shorter period there will 
be a relative deduction in the 840 hours of work. 
The work corresponding to the 840 hours may not 
be administrative tasks, but could be tasks within 
knowledge dissemination, teaching, research, library 
work, committee work or other academic tasks which 
can relieve the remaining academic staff members.

UCPH has the opportunity to offer non-emplo-
yed PhD students an hourly wage employment for 
teaching activities, assistance in research projects,
knowledge dissemination and other tasks that can 
relieve the pressure on the remaining academic 
staff (see section 5c in the collective bargaining ag-
reement). There is no upper limit for the number 
of working hours in these forms of employments. 

UCPH may not encourage the PhD students to carry 
out any kind of work without compensation or to work 
beyond the 840 hours for any of UCPH’s institutions. The 
tasks that the students carry out in order to meet the 840 
hours of work requirements must to the furthest possi-
ble extent be planned in collaboration between the PhD 
student, their supervisor, the head of department and 
possibly the head of studies at the relevant programme.
Finally, the PhD student’s 840 hours of work must 
to the furthest possible extent be compatible with 
the other work related to the PHD student’s proje-
ct, in such a way that the 840 hours of work are to-
pically relevant to the PhD student’s area of research.

A PhD student’s teaching will often be approved their 
as the 840 hours of work, thus giving them teaching 
experience. But the teaching and knowledge disse-
mination requirements apply to all PhD students 
and should, in terms of scope, only account for part 
of the educational programme as a whole. Thus the-
re is a distinction between the 840 hours of work and 
teaching experience even though these concepts can 
be combined, if teaching is a part of the 840 hours.
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Knowledge dissemination
The PhD student’s graduate programme may also 
have specific requirements regarding knowledge dis-
semination, for instance participation in meetings. 

Teaching activities and work obligations 
under the collective agreement
During the PhD study, PhD students employed un-
der the collective agreement with the Danish Confe-
deration of Professional Associations may be requi-
red to work for the institution. The conditions are:

• The PhD student can only be requi-
red to undertake teaching or other forms 
of knowledge dissemination related to the 
individual PhD student’s PhD project.

• Teaching or other forms of knowledge dissemi-
nation must be stated in the PhD plan on enrol-
ment. The PhD plan is assessed regularly during 
the PhD programme and is adjusted as required.

• By agreement with the principal supervisor, 
PhD students may, if they so wish, underta-
ke teaching that is not related to the indivi-
dual student’s PhD project, but the instituti-
on may not require this of the PhD student.

Other collective agreements 
For PhD students employed under other colle-
ctive agreements than with the Danish Confe-
deration of Professional Associations, the num-
ber of hours for special work tasks that may 
be required by the institution is not specified. 

Irrespective of which collective agreement the PhD 
student is employed under, the Dean's office and the 
heads of department expect PhD students to be assig-
ned to teach e.g. courses and exercises equivalent to 
an average of maximum 100 teaching hours per year.
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2.4 PARTICIPATION IN OTHER RE-
SEARCH ENVIRONMENTS

PhD students must participate in active research en-
vironments, including during stays at other research 
institutions (mainly abroad), private research com-
panies, etc. (see section 7 (2), item 3 of the PhD Or-
der). The PhD Order does not specify the scope of this 
activity. The requirement can be met in many ways 
and adapted to suit the nature of the research proje-
ct. The principal supervisor has a special responsibili-
ty for ensuring that the PhD student has the oppor-
tunity to establish contacts with researchers outside 
UCPH. Time spent studying abroad is not a require-
ment, but should be encouraged as much as possible. 

Stays at other research institutions or work for private 
research companies must be organised in such a way that 
students are also able to continue with their research 
work, courses, knowledge dissemination etc. during the 
period covered. Activities at another research institution 
or private research company must usually be approved 
in advance by the principal supervisor (see 2.2 above).

SUPPLEMENTARY RULES AT SUND

PhD students at the Graduate School of He-
alth and Medical Sciences must spend part of the 
PhD programme in another research environ-
ment, preferably abroad. The duration of the 
stay(s) must total at least one month. If possible, 
longer stays are preferred because they give the 
PhD student the time and opportunity to devel-
op networks with international research groups.

Financial support for stays abroad
It is possible to apply for financial support for stays 
abroad for up to six months. The Graduate School 
supports the costs of travel, housing/accommoda-
tion, health insurance, visa and local transport. To 
be considered for financial support, the duration of 
your stay abroad must overall be at least four weeks. 

You can apply for financial support a maxi-
mum of two times: One initial application 
and one supplementary application. Each ap-
plication must cover a stay of at least 4 weeks.
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3. REGULAR ASSESSMENTS
During the programme, the University is required to 
conduct regular  assessments of whether the student is 
following the PhD plan (see section 10 of the PhD Or-
der). UCPH has decided that a minimum of three as-
sessments must be conducted during a three-year PhD 
programme. The regular assesments will be conducted 
at 26, 14 and six months before completion of the pro-
gramme. For the integrated master’s and PhD program-
mes the regular assesments wil be conducted with the 
following intervals before completion of the programme:

• 4+4: 38, 26, 14, 6
• 3+5: 50, 38, 26, 14, 6

The individual faculties may draw up more detailed 
guidelines for this.

3.1 ASSESSMENTS

The PhD school conducts regular assessments of 
whether the student is following the PhD plan. The
assessment is based on a written report from the 
principal supervisor, who confirms that the student 
is following the plan or accounts in writing for any
adjustments needed. Prior to writing the report, 
the supervisor must consult the student to discuss 
his or her progress. The PhD student has a dead-
line of two weeks to submit comments on the re-
port. The consultation with the PhD student may 
be omitted if both the supervisor and the student 
have signed an unconditionally positive report.

The assessment documents in writing, which parts of 
the programme have been completed and which ones 
have still to be completed. The supervisor must ac-
count for and specify any inadequacies and elements 
of the PhD plan not completed so that the student 
has a chance to deal with them. The assessment must 
take into account any documented illness, maternity/
paternity leave and other approved leave of absence, 
as well as any other factors, including academic ones.

SUPPLEMENTARY RULES AT SUND

Three regular assessments
During the PhD programme the PhD student must 
complete three regular assessments.

• Assessment 1: 4-10 months from enrolment.
• Assessment 2: 20-22 months from enrolment 

(voluntary assessment meeting).
• Assessment 3: 6-12 months before submission 

of thesis.

The assessment includes:
• The PhD student draws up a short written 

project report.
• At the meeting the PhD student presents the 

report and discusses the content with the su-
pervisors. 

• An evaluation form and verification signed by 
all supervisors and external assessor.

Assessment meetings
The assessment meeting is compulsory at as-
sessments 1 and 3 and voluntary at assess-
ment 2. The PhD student, principal supervisor 
and co-supervisors must attend the meetings. 

External assessor 
If an external assessor has been assigned, he or she 
must also attend the meeting. 

The external assessor must not be a supervisor or 
otherwise involved in the project and must have 
academic insight into the PhD student’s field of re-
search. The external assessor does not have to be a 
member of staff at the University of Copenhagen. 
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3.2 RECTIFYING PROBLEMS AND 
TERMINATION OF ENROLMENT

If the head of the PhD school deems that the student is 
not following the PhD plan, despite adjustments to it, 
the student must be informed in writing and given three 
months to resolve the problem. The letter must clear-
ly stipulate what the student is to accomplish during 
the three-month period. The three-month period does 
not trigger an extension to the PhD programme and 
students are only entitled to one such period during a 
PhD programme (see section 10 (2) of the PhD Order). 

As soon as possible after the end of the threemonth pe-
riod, the head of the PhD school conducts a new as-
sessment based on a new report from the supervisor. 
The student is given two weeks to submit comments 
on the supervisor’s report. If the assessment is still ne-
gative, the student’s enrolment on the PhD programme 
will be terminated (see section 10 (3) and (4) of the 
PhD Order). The student has two weeks from the day 
he or she is informed of the decision by the head of the 
PhD school in which to appeal against it to the Dean. 

If enrolment is terminated, employment as a PhD 
student is also automatically terminated without 
notice. The faculty informs the HR Employ-
ment Law, which terminates the employment.

The Faculty will also inform any other employer(s) 
that the PhD student is no longer enrolled on the PhD 
programme (see section 10 (4) of the PhD Order).

SUPPLEMENTARY RULES AT SUND

If the principal supervisor assesses that the PhD 
student does not adequately follow the PhD plan, 
the principal supervisor may submit a statement 
describing the reason why. The Graduate School 
will handle the process of the rectification case.

If the PhD student experiences difficulties during his 
or her PhD study, e.g. with a supervisor, he or she 
may contact the Graduate School, who will help pro-
cess the case. Any complaints may be stated in con-
nection with or in between the regular assessments. 

3.3 SATISFACTORY COMPLETION

The last assessment takes place in connection with the 
submission of the PhD thesis. The principal supervisor 
must submit, no later than at the time of the submission 
of the PhD thesis, an opinion on the progress of the PhD 
programme as a whole. The report must be accompa-
nied by a list of the individual study elements, including 
teaching and knowledge dissemination, links with other 
research environments, participation in courses, includ-
ing specification of ECTS credits, etc. The report is dra-
wn up in collaboration with any additional supervisors. 

If the principal supervisor states in the report that 
the PhD programme was not satisfactorily comple-
ted, the student has two weeks to submit comments 
on the report (see section 14 (2) of the PhD Order). 
On the basis of the principal supervisor’s report, any 
comments by the student and the regular assessments, 
the head of the PhD School then assesses whether the 
overall PhD programme has been completed satisfac-
torily. If the assessment is that the programme was not 
completed satisfactorily, the student is granted up to 
three months to redress the situation (see 3.2 above). 

The student has two weeks from the day he or she is in-
formed of the decision by the head of the PhD school in 
which to appeal against it to the Dean. If the PhD student 
agrees to the threemonth period, enrolment on the PhD 
programme is extended accordingly. A new assessment 
will then be made. The student has two weeks from the 
day he or she is informed of the decision by the head of 
the PhD school in which to appeal against it to the Dean. 

Employment as a PhD student cannot be extended. If 
the programme has not been completed satisfactorily, the 
student’s enrolment is terminated. A PhD thesis can only 
be submitted for assessment if the head of the PhD school 
deems that the overall PhD programme has been com-
pleted satisfactorily (see section 15 of the PhD Order).
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4. PHD THESIS, DEFENCE AND
AWARD OF THE PHD DEGREE

4.1 REQUIREMENTS FOR THE PHD  
THESIS

On completion of the PhD programme, a PhD the-
sis is submitted. The thesis is submitted in a num-
ber of copies laid down by the faculty, and, as far
as possible, in an electronic version for use in the as-
sessment. Further requirements on the PhD thesis
and submission of it are drawn up by the faculty. Upon 
submission of the thesis, the author is given a receipt 
documenting that the PhD thesis has been submitted 
for assessment. 

A PhD thesis cannot be jointly submitted for asses-
sment by two or more authors. It must include sum-
maries in Danish and English. It may also include 
summaries in other languages. If the thesis inclu-
des articles or draft articles written in collaboration 
with others, written declarations from each of the co-
authors must be attached stipulating the contributi-
on made by the author of the PhD thesis to the work 
(see section 12 of the PhD Order). The lead author 
of the article must always supply a written report.

The front page of the PhD thesis must state that it 
has been submitted at UCPH and the name of the 
faculty. The UCPH faculty-specific frontpages for 
PhD theses may be attached to the PhD thesis. The 
PhD student’s enrolment at UCPH ends when the 
thesis is submitted (see section 13 of the PhD Or-
der). However, the supervisor and the department are 
expected to assist the PhD student in the period up 
until the defence. Employment as a PhD student cea-
ses when the thesis is submitted. The faculty informs 
HR Personnel Law that the period of employment 
has come to an end with the submission of the thesis.

SUPPLEMENTARY RULES AT SUND

Requirements to obtain a PhD degree
The PhD student must submit a signed sta-
tement from the principal supervisor and the 
form concluding the PhD study. The PhD the-
sis must be submitted by email as an OCR-
readable PDF document to the Graduate School. 

Format
A thesis may either be written as a monograph or 
as a synopsis with manuscripts of papers or already 
published papers attached. Do not copy text directly 
from your own published articles or manuscripts. 
This is perceived as copied text and is not acceptable. 

Monograph
The monograph is typically 100 pages long, 
but the number of pages can vary. The mono-
graph should include the following elements:

• Summaries in Danish and English
• Objectives
• Description of the research project placed in the 

context of international state-of-the-art research 
within the subject area

• Description of the research carried out (includ-
ing materials, methods and results)

• Discussion of results
• Conclusions and perspectives for further re-

search
• References
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Synopsis
The synopsis is typically 30 pages long, but the 
number of pages can vary. If the thesis is based on 
manuscripts or published papers, it should include:

• Summaries in Danish and English
• Objectives
• Description of the research project placed in the 

context of international state-of-the-art research 
within the subject area

• Summary of the results of the papers and their 
relation to international state-of-the-art research 
within the subject area

• Conclusions and perspectives for further re-
search

• References
• Papers

Declarations of co-authorship
If a manuscript or published paper has 6 or less 
co-authors, all co-authors must sign a declaration 
of co-authorship. If it has more than 6 co-authors, 
declarations of co-authorship from the correspon-
ding author(s), the senior author and the principal 
supervisor (if relevant) are a minimum requirement. 

Specific requirements
When handing in the thesis, the following must be 
stated on the title page:

‘This thesis has been submitted to the Graduate 
School of the Faculty of Health and Medical Scien-
ces, University of Copenhagen’.

The Faculty logo must be included on the cover 
of the thesis. The layout, font, image use, etc. are 
agreed between the PhD student and the super-
visor. A PhD thesis should be written in English.

Submission of thesis
When you have submitted your thesis, you cannot 
make any corrections or changes to it. This includes 
your articles. 

Screening of thesis
The Faculty screens all PhD theses immedi-
ately after submission and prior to forwar-
ding the theses to the assessment committees.
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4.2 ASSESSMENT COMMITTEE

The PhD thesis and defence are assessed by an asses-
sment committee. A three-member assessment com-
mittee is appointed no later than on submission of the 
PhD thesis (see section 16 of the PhD Order). The 
members must be employed at associate professor or 
senior researcher level or higher in the relevant subje-
ct area. Two of the members must be external resear-
chers, i.e. not employed at UCPH. At least one of the 
members must be from outside Denmark, unless this 
is not practicable considering the subject in questi-
on (see section 16 (2) of the PhD Order). The third 
member is usually from the faculty concerned and is 
appointed by the faculty to chair the committee. Every 
effort should be made to ensure that both genders are 
represented on the committee. Co-authors of articles 
included in the PhD thesis are not eligible to be on 
the assessment committee. Similarly, the general rules 
that apply to conflicts of interest must also be upheld. 

The PhD student’s supervisors may not be members 
of the assessment committee, but the principal su-
pervisor will be appointed as a deputy without voting 
rights (see section 16 (2) of the PhD order). In this 
capacity, the principal supervisor must answer ques-
tions about the PhD programme and the academic 
progression in the student’s research project. The prin-
cipal supervisor may be invited to any meetings held 
by the assessment committee for this purpose. The 
supervisor cannot act as secretary to the committee. 

For PhD students with scholarships from the Industrial
PhD Programme (Industrial PhD students), at least 
one of the members of the assessment committee 
must have research experience relevant to the com-
pany concerned and in the relevant field of study 
(see section 27 of the PhD Order) but must not be 
employed by the same company as the PhD student.

The PhD Committee submits the proposed compo-
sition of the assessment committee to the Dean for 
approval (see section 16b (2), item 2 of the Danish 
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The principal supervisor and the PhD student are re-
sponsible for submitting the form ‘Concluding the 
PhD’ to the Graduate School no later than two months 
before the expected date of submission of the thesis. 

The form contains a proposal as to who should be 
members of the assessment committee. 
                                                                                                    
The recommended chairperson must be employed 
at the Faculty of Health and Medical Sciences and 
be at an academic level corresponding to at least as-
sociate professor. 

Persons who are co-authors of articles published to-
gether with the PhD student may not be on the
assessment committee.

The PhD student is not allowed to contact the 
assessment committee once it has been for-
mally approved. All contact must be under- 
taken through the principal supervisor.

University Act – it says the rector but at UCPH, autho-
rity for this has been delegated to the deans) once 
names have been put forward by the relevant head of 
department, who may consult with the supervisor. 

The author is notified as soon as the committee has been 
appointed. The author has one week in which to raise 
any objections to the composition of the committee.
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4.3 PRELIMINARY ASSESSMENT AND 
ANY REVISION

The assessment committee has two months after sub-
mission of the thesis to make its recommendation to the 
faculty about whether the thesis fulfils the requirements 
for awarding the PhD degree. The recommendation 
must be in writing and the reasons specified. In the event 
of any disagreement,  decisions will be taken by majority 
vote. A copy of the recommendation must be sent to the 
author. If the committee’s assessment is positive, the de-
fence can be scheduled (see section 18 of the PhD Order). 

If the assessment is negative, the committee must sta-
te whether a revised version may be submitted and, if 
so, set a deadline for resubmission (see section 18 (3) 
of the PhD Order). The committee must clearly sti-
pulate the reasons for a negative recommendation. 

If the recommendation is negative, the author and prin-
cipal supervisor are consulted separately and have two 
weeks to submit their comments. 

If the committee does not think that the thesis is ready for 
public defence, the head of the PhD school has to make 
one of the following decisions based on the committee’s 
recommendation and the comments made by the author 
and the principal supervisor (see section 18 (4), items 1–3):

1. The defence does not take place.
2. The PhD thesis is resubmitted in revised form 

within a maximum of three months. Except in 
special circumstances, a resubmitted thesis will be 
assessed by the same committee as the original sub-
mission.

3. The thesis is assessed by a new committee.

The author then has the option to submit an appeal 
against the decision by the head of the PhD School to the 
Dean within two weeks of being informed of the decision. 

Appeals must be submitted in writing, and the grounds 
for the appeal must be specified.
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The defence is publicly announced when the the-
sis has been approved for defence and the student 
has informed the Graduate School of the time, 
date and venue of the defence. It is the princi-
pal supervisor’s responsibility to organise the 
defence. The PhD student is responsible for in-
forming the Graduate School about the date, 
time and location 3 weeks before the defence.

4.4 ANNOUNCEMENT OF DEFENCE

All PhD defences at the University of Copenhagen are 
public and are usually advertised on the UCPH website 
(ku.dk/phd), on the website of the faculty concerned 
and, whenever possible, also in the publication ”Uni-
versitetsavisen”.

Prior to the advertisement announcing the defen-
ce, the author must prepare a 10–20-line summa-
ry in Danish and English which presents the main 
findings of the PhD thesis in plain language. These 
summaries can be used as part of the advertisement.

http://(ku.dk/phd)
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4.5 POSTPONEMENT OF DEFENCE

The defence must take place two weeks after the assess-
ment committee’s submission of its preliminary recom-
mendation and no later than three months after the 
submission of the PhD thesis (see section 20 of the PhD 
Order). However, in special circumstances, the head of 
the PhD school may postpone the defence. Postpone-
ment of the defence is subject to written agreement 
between the author and the faculty, where a new date 
and time is set (see section 20 (3) of the PhD Order).

4.6 DEFENCE

The PhD thesis is defended in public. At the de-
fence, the author is given the opportunity to explain 
his or her work and defend the PhD thesis befo-
re the members of the assessment committee. The 
PhD thesis must be available to the public in plen-
ty of time before the defence (see section 19 of the 
PhD order), normally at least two weeks in advance. 

A PhD defence cannot be held in private and any con-
fidential parts of the research project cannot form the 
basis for awarding the PhD degree. Under exceptional 
circumstances, the PhD school may decide, in consul-
tation with the student, that the planned defence can 
be held with only two members of the assessment com-
mittee present (see section 19 (3) of the PhD Order). A 
permanently employed member of academic staff with 

insight into the area covered by the PhD moderates the 
defence on behalf of the head of the PhD school. The 
whole defence should not take more than three hou-
rs, including any break(s). The author is given up to 
45 minutes to present the main findings of the PhD 
thesis, and the assessment committee then asks the 
author questions based on the thesis and the presen-
tation. At the end of the defence, the audience is given 
the opportunity to ask the author questions based on 
the thesis and the presentation. The moderator must 
ensure that the defence proceeds in a dignified manner 
and may, if necessary, interrupt or prolong the defence.

SUPPLEMENTARY RULES AT SUND 

Defence format
The defence normally takes place in English and can 
take place as a video conference if necessary. In or-
der for the defence to be conducted in Danish, all 
members of the assessment committee must agree to 
this and the chairperson must ensure that there are 
no non-Danish speaking persons in the audience. It 
is the PhD student’s responsibility that copies of the 
PhD thesis are available to the public. The Facul-
ty does not cover the costs of printing the thesis.

A two-person assessment committee
If, in extraordinary cases, one of the members of 
the assessment committee is unable to attend the 
defence the Graduate School must be informed.
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SUPPLEMENTARY RULES AT SUND

If the assessment committee is unable to agree on 
whether the PhD student should be awarded the 
PhD degree, each assessor’s recommendation and 
comments must be sent to the Graduate School.

Payment of the assessors
The Graduate School pays the following expenses:

• Fee of the external assessors
• Travelling expenses and accommodation (one 

night for assessors from Europe and two nights 
for assessors from outside of Europe)

• One lunch or dinner for the assessment com-
mittee and supervisor (does not include the 
PhD student).

4.7 AWARD OF THE PHD DEGREE

Following the defence, the assessment commit-
tee makes its final recommendation as to whether 
the author should be awarded the PhD degree.
Regardless of the result of the deliberations, the com-
mittee must immediately inform the author orally of 
its final recommendation. If this is not possible, the 
author must be informed when the final recommen-
dation will be made. A final written recommendati-
on must be produced within one week of the defen-
ce. The reasons for the recommendation must be 
stated. If a unanimous decision is not reached, the 
recommendation must be based on a majority vote.

The PhD degree is awarded once the assessment com-
mittee submits a recommendation to that effect (see 
section 22 of the PhD Order). The PhD degree is 
awarded by the Academic Council (see section 15 (2), 
item 4 of the Danish University Act). If the assessment 
committee’s recommendation is negative, the author 
has the option, within two weeks of receiving the final 
written recommendation, to submit comments and re-
quest that the thesis be reassessed by a new committee. 

In these circumstances, the head of the PhD School 
may decide that the thesis be assessed by a new as-
sessment committee, if requested by the author. The 
author also has the option of submitting an appeal 
against the decision by the head of the PhD School 
to the Dean within two weeks of being informed of 
the decision. Appeals must be submitted in writing, 
and the grounds for the appeal must be specified.



CONTENT     2. CONTENTS OF THE PHD                                    3. REGULAR ASSESSMENTS

34

                      4. PHD THESIS, DEFENCE AND                                5. APPEALS, EXEMPTIONS, ECT.

4.8 BINDING COLLABORATION ON 
PHD PROGRAMMES WITH NON-DA-
NISH INSTITUTIONS – JOINT AND 
DOUBLE DEGREES

The PhD schools at the University of Copenhagen have 
the authority to issue joint and double PhD degrees 
to students who have acquired qualifications equiva-
lent to a Danish PhD, provided a mutually binding 
agreement has been entered into with one or more 
non-Danish institutions on PhD programmes. The ag-
reement must cover study visits, assessment, defence, 
degree awarding, etc. (see section 15 (3) and section 23 
(3-5) of the PhD Order). This applies both when the 
University of Copenhagen is the main institution and 
when the partner institution(s) is the main institution.

4.8a UCPH is the main institution
For PhD students whose main institution is UCPH, ag-
reement may be reached with one or more non-Danish 
institutions on a mutually binding partnership agree-
ment on PhD programmes, including assessment, de-
fence, degree awarding, etc., which involves the PhD 
student being awarded a joint PhD degree or a double 
degree. The PhD student must complete the PhD pro-
gramme under the Danish PhD Order, and if any need 
arises to deviate from key points, e.g. the course require-
ment in section 7 (2), item 2 or the prescribed period of 
study for the PhD programme in section 4, an applicati-
on for an exemption must be submitted to the Ministry. 

The partnership agreement must be signed no la-
ter than six months after the start of the programme. 
The agreement covers supervision at the non-Da-
nish institution, duration of stay at the non-Da-
nish institution, agreement on IPR and the organi-
sation of assessment, defence and degree awarding.

4.8b A non-Danish institution is the main 
institution
For PhD students whose main institution is a non-Da-
nish institution, agreement may be reached on a 
mutually binding partnership agreement on PhD 
programmes, including assessment, defence, de-
gree awarding, etc., which involves the PhD student 
being awarded a joint PhD degree or a double degree. 

The PhD student completes the PhD programme as per 
the guidelines and regulations that apply at the non-Da-
nish institution, if necessary with supplementary requi-
rements placed by the PhD school. The student must as a 
minimum complete a study visit at a UCPH PhD school 
lasting six months, be assigned a supervisor at UCPH
and pass the course Responsible Conduct of Research. 

The PhD School must also conclude that the program-
me as a whole meets the requirement that the qualifica-
tions obtained are equivalent to a Danish PhD degree.

The partnership agreement must be signed no la-
ter than six months after the start of the pro-
gramme. The agreement covers supervision at the 
non-Danish institution, duration of stay at the
non-Danish institution, agreement on IPR and the orga-
nisation of assessment and defence and degree awarding.

4.8c Agreement on assessment, defence and degree 
awarding
The following conditions concerning assessment com-
mittees, defence and degree awarding are valid for all 
PhD students who complete a PhD programme as 
part of a binding agreement between a UCPH PhD 
school and one or more non-Danish institutions – ir-
respective of whether UCPH is the main institution.

The agreement between the PhD school, the non-Da-
nish institution(s) and the PhD student must sti-
pulate the procedure for completing the degree.

This must include: composition of the assessment 
committee (see section 26 (1) of the PhD Order), the 
deadline for the preliminary assessment (see section 26 
(2) of the PhD Order), and the date for the defence 
(see section 26, (3) of the PhD Order). The agreement 
must also stipulate whether the thesis is to be defended 
jointly or defended on two (or more) occasions before 
the student is awarded a PhD degree by the non-Da-
nish institution(s) that are party to the agreement 
(see section 15 (3) and section 26 of the PhD Order).

Agreement must also be reached on whether the stu-
dent is awarded a joint degree (see section 23 (3) 
and (4) of the PhD Order) or awarded a double de-
gree, i.e. a degree by each of the participating in-
stitutions (see section 23 (5) of the PhD Order).
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4.9 SUBMISSION OF THESIS 
WITHOUT PRIOR ENROLMENT

In special circumstances, the faculties may decide that 
a thesis may be accepted for assessment without the 
author having completed a PhD programme, if the 
PhD committee deems that the author has acquired qu-
alifications equivalent to the PhD degree in other ways 
(see section 15 (2) of the PhD Order). When submit-
ting a thesis, the author must state whether it has been 
assessed before. Whether the author has documented 
links with UCPH will form part of the consideration of 
the application for submission of a thesis without pri-
or enrolment. When assessing a PhD thesis at UCPH 
without prior enrolment, the faculty may ask the author 
to pay all of the expenses associated with assessment, 
defence, etc. These fees are fixed by the faculty. The 
author may apply to be exempted from these expenses.

SUPPLEMENTARY RULES AT SUND

Section 15 (2)
Before a thesis under section 15 (2)  is handed in, the 
PhD Study Board must approve that the author has 
acquired qualifications similar or comparable to those 
described in the PhD programme at the Faculty. If ap-
proved, the thesis must be submitted within one year. 

Application for submission of the thesis will be eva-
luated on a case-by-case basis and  must have the 
following enclosed:

• A project description or the completed disser-
tation.

• Documentation of qualifications equivalent to a 
completed PhD programme (in particular, cou-
rses, teaching and dissemination experience and 
cooperation with other research environments).

• Documentation of the applicant’s affiliation 
with the University of Copenhagen.

• A statement from the university representative.

PhD students who have been enrolled before, but 
who have not completed their PhD programme 
and who wish to submit their PhD thesis cannot 
submit their thesis under section 15 (2). They 
must be enrolled again. However, the study fee will 
not be charged since this has already been paid.

Fee
If the application is approved, a fee corre-
sponding to the expenses incurred by the 
Faculty must be paid. The PhD thesis will 
not be assessed until the fee has been paid.
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4.10 DOCUMENTATION OF THE PHD 
PROGRAMME AND THE PHD DE-
GREE

If the PhD degree is awarded, a PhD certifica-
te is issued in Danish and English and signed by 
the Rector and the Dean of the faculty concerned.

The certificate must contain information about the sub-
ject area, the thesis subject and the PhD programme (see 
section 23 of the PhD Order). The certificate must also 
include an appendix in Danish and English containing 
information about the approved PhD courses, extended 
periods spent abroad, any partners and other relevant 
information. PhD students who are not awarded a PhD 
degree may request documentation in Danish and Eng-
lish of the elements of the PhD programme that they did 
complete satisfactorily (see section 24 of the PhD Order).

4.11 ARCHIVING AND ACCESS TO THE 
THESIS

UCPH is obliged to keep a copy of the thesis in its ar-
chives. This is the responsibility of the faculty concerned. 

In all other respects, the thesis is the property of the 
author and may not – apart from the requirement in the 
PhD Order stipulating that it must be publicly available 
in plenty of time before the defence – be lent, sold or 
made available to others without the written permission 
of the author. If, for example, the thesis is uploaded to 
the Internet prior to the defence, it should be uploaded 
in such a manner that prevents it from being copied or 
printed. Copies made available for review at the Univer-
sity or libraries etc. must be removed after the defence, 
unless the author has agreed in writing to wider distribu-
tion, e.g. digital publication, sale or in public libraries.
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5.1 APPEALS PROCEDURE

Decisions made by UCPH pursuant to the PhD Order 
may be referred to the Danish Agency for Higher Educa-
tion if the complaint concerns legal issues. Appeals must 
be submitted within two weeks of the complainant 
having been informed of the decision (see section 28 of 
the PhD Order). The appeal is lodged with the faculty, 
which issues a report, and the student usually has a week to 
comment on it. The Rector will then send the complaint 
to the Danish Agency for Higher Education, enclosing 
the faculty’s report and any comments on it made by 
the complainant (see section 28 (4) of the PhD Order).

Complaints concerning decisions made by the head 
of the PhD school or by the PhD Committee about 
study conditions that do not concern legal issues may 
be referred to the Dean. The appeal must be submitted 
within two weeks of the complainant being informed 
of the decision. Appeals must be submitted in writ-
ing, and the grounds for the appeal must be specified.

5.2 EXEMPTIONS

In special circumstances, the Dean may grant 
exemptions from rules set exclusively by UCPH. 
The Danish Agency for Higher Education may, 
in special cases, grant an exemption from the 
PhD Order (see section 28 of the PhD Order).

Subject to agreement with the Rector, the Dean may 
also agree to general deviations from rules set ex-
clusively by UCPH, provided special circumstan-
ces at the faculty in question warrant the change(s).

5. APPEALS, EXEMPTIONS, ECT
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6. EVALUATION

SUPPLEMENTARY RULES AT SUND

The Graduate School emails an online questionnaire 
for evaluation of the entire PhD programme to all 
PhD students. This is done at the time of handing 
in the PhD thesis.

The activities of the PhD schools are subject to eva-
luation, including regular international evaluations. 
The head of the PhD school and the Dean must ar-
range for follow-up on the evaluations. Evaluati-
ons and follow-up plans must be published (see 
section 16b (5) of the Danish University Act). 

PhD students may be  requested to submit an evaluation of 
their PhD programme on completion of the programme.
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7. FINANCIAL ASPECTS
Tuition fees are paid on PhD programmes. The facul-
ties calculate and publish their tuition fees annu-
ally. Fees may be higher for particularly expensive 
projects. The faculty may grant full scholarships or 
reduce tuition fees. When awarding PhD scholars-
hips, tuition fees and fees for the assessment and 
the defence are usually included in the scholarship.

SUPPLEMENTARY RULES AT SUND

Financing and tuition fee
Enrolment at the Graduate School is subject to 
an annual tuition fee. The enrolment application 
must include a financing plan and documentation 
regarding payment of the tuition fee to the Gra-
duate School. The tuition fee is paid for 3 years. 
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8. INTERIM PROVISIONS
PhD students who commenced their studies be-
fore 1 September 2013 have the right to complete 
their PhD programme in accordance with the Mi-
nisterial Order no. 18 of 14 January 2008; however, 
the assessment and defence of the thesis, as well as 
the decision to award the PhD degree, are subject to 
the provisions of Ministerial Order no. 1039 of 27 
August 2013 (see section 30 (3) of the PhD Order).

PhD students who commenced their studies be-
fore 1 September 2013 may submit a request to 
the PhD Committee for permission to comple-
te the programme pursuant to the provisions of 
Ministerial Order no. 1039 of 27 August 2013.
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9. GENERAL INFORMATION

9.1 GENERAL RULES

The current Danish University Act (Universitetsloven) 
(see Ministerial Order no. 367 of 25 March 2013) and 
the PhD Order (see Ministerial Order no. 1039 of 27 
August 2013) (attached as Appendix 1) form the legal 
framework for the PhD programme and the award of 
PhD degrees at the University of Copenhagen. Other Da-
nish legislation etc. is applicable where relevant, e.g. the 
Danish Public Administration Act (Forvaltningsloven).

The general rules and guidelines for the PhD pro-
gramme at the University of Copenhagen (UCPH) 
lay down supplementary internal rules concer-
ning admission, the organisation of the program-
me, the appointment of the principal supervisor and
any additional supervisors, the supervision of the PhD 
student as well as the writing, submission and defence of 
the PhD thesis (see section 25 of the PhD Order). The 
general rules and guidelines of the UCPH lay down the 
common standards for all PhD programmes at UCPH 
and constitute the University-wide minimum rules.

These rules and guidelines do not cover terms and con-
ditions of employment, including part-time employ-
ment, leave of absence, PhD scholarships, remuneration 
etc. Reference is made to the general employment rules 
and collective agreements, including the collective bar-
gaining agreement for academics employed by the state.

9.2 OBJECTIVE AND SCOPE

The PhD programme is a research programme aiming 
to train PhD students at an international level to in-
dependently undertake research, development and 
teaching assignments in the private and public sectors, 
for which a broad knowledge of research is required. 

The PhD programme mainly comprises active research trai-
ning under supervision (see section 1 (2) of the PhD Order).

The programme is equivalent to 180 ECTS credits, which 
corresponds to three years of full-time study (see section 
4 of the PhD Order). The threeyear period is calculated 
from the date of enrolment up to and including the date 
for submission of the thesis. This means that the asses-
sment period is not included in the three-year period. 

The PhD programme in Denmark is described in the 
Danish qualification framework for higher edu-
cation:

Persons obtaining degrees at this level:

Knowledge and understanding
• Must possess knowledge at the highest in-

ternational level within the research field.
• Must have made a significant contribution to the 

development of new knowledge and understanding 
within the research field based on scientific studies.

Skills
• Must master the scientific methodologies and 

tools as well as master other skills related to re-
search and development tasks within the field.

• Must be able to analyse, evaluate and develop 
new ideas, including design and develop new 
techniques and skills within the subject area.

• Must be able to participate in international discus-
sions within the subject area and disseminate scien-
tific findings and progress to a wide audience.
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Learn more about the Graduate School of 
Health and Medical Sciences 

healthsciences.ku.dk/phd/

Competences
• Must be able to plan and carry out research and 

development tasks in complex and unpredictable 
contexts.

• Must be able to independently initiate and partici-
pate in national and  international collaboration on 
research and development with scientific integrity.

• Must be able to independently initiate research and 
development projects and, through these, generate 
new knowledge and new skills which develop the 
research field. 

(The Danish Qualifications Framework for Higher 
Education: see ufm.dk).

9.3 ORGANISATION OF THE PHD  
PROGRAMME AT THE UNIVERSITY 
OF COPENHAGEN

At UCPH, the PhD programme is provided by six PhD 
schools, one for each faculty. Each PhD school has a 
head of school who is responsible for the programme 
and who is assisted by a PhD Committee with equal re-
presentation of academic staff and PhD students. Each 
PhD school may run a range of local or inter-instituti-
onal programmes. Each school draws up its own sup-
plementary rules. The UCPH general rules and guide-
lines should therefore be read in connection with the 
supplementary ones for the school concerned. Further 
information about organisation, programmes, supple-
mentary provisions, guidelines and contacts is available 
on faculty websites: phd.ku.dk and phd.ku.dk/english.

http://healthsciences.ku.dk/phd/
http://ufm.dk
http://phd.ku.dk
http://phd.ku.dk/english


University of Copenhagen
Graduate School of Health and Medical Sciences
Blegdamsvej 3B
DK-2200 Copenhagen N. 
healthsciences.ku.dk/phd

http://healthsciences.ku.dk/phd/

